STATE OF CALIFORNIA-~HEALTH AND WELFARE AGENCY

QEEARTMENT OF SOCIAL SERV!}(%E?4

P Street, Sacramento, CA
(916) 322-2230 or ATSS 492-2230

September 10, 1985

. ALL-COUNTY LETTER NO. 85-93

To: ALL COUNTY WELFARE DIRECTORS

QURJECT: REFUGEE REPORT — QUARTERLY GRANT RENUCTION/TERMINATION REPORT
(FORM RS 16)

REFERENCE:

This letter is being issued to provide the County Welfare Departments
(CWhs) with instructions for completing a new statistical report, the
Refugee Resettlement Program Quarterly Grant Reduction/Termination Report
(Form RS 16). The form must be used by CWDs to report information on the
Targeted Assistance Program {TAP) and the Refugee Resettlement Program
(RRP). This report is required in order to comply with Federal and State
reporting requirements and to evaluate the Refugee Demonstration Project
(RhP) and the TAP.

The data gathered by the report will be used to determine: 1) the number of
refugees that a) reduce their dependency on cash assistance programs; b)
attain self-sufficiency; c) are sanctioned for refusing to cooperate/parti-
cipate; and, 2) the dollar amount of the grant savings as a result of these
actions.,.

Fach affected county is required to submit a separate Form RS 16 each
guarter for the TAP and RRP when reporting the number of participants who
had their cash assistance grants either: 1) reduced or terminated as a
result of training or employment; or, 2) were sanctioned for refuging to
cooperate/participate in program activities or accept a job offer.

In each county an effective communication linkage must be established
between the CWD and the Central Intake Unit (CIU) and between the CIU and
the county Targeted Assistance {TA) Coordinators to ensure adeguate and
timely notification of a refugee welfare recipient”s job placement. Also,
procedures must be implemented by the CWD to ensure that both the RRP and
TAP participants are tracked and reported separately.
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The RS 16 is separated into three sections: grant reductions, grant termina-
tions and sanctions. ¥ach section is subdivided by the type of aid that the
participant is receiving (i.e., AFDC-FG or U, RDP-FG or U, RCA, GA/GR). The
subdivisions are also separated into Current Quarter activity, Adjustments
Lo cases reported in prior quarters and Cumulative totals. Do not use the
cumulative column until further notice. ‘

To ensure the accuracy of the data, counties are required to report the
initial grant related action and any subsequent change in the grant amount
directly related to employment or refugee program activities. DSS will
project the dollar amounts of grant reductions and grant terminations over
the remaining quarters of the project year. Any subsequent changes to the
grant amount {(reductions, increases or restoration of a terminated grant)
must be reported as an adjustment. DSS will then adjust the original
nrojection to reflect the subsequent grant change.

More detailed instructions for completing the form are found on the reverse
side of the form. The attached samples will further clarify reporting on
the form,

The RS 16 quarterly report £s to be submitted to the Department of Social
Services, Statistical Services Branch on or before the 30th day of the month
following the close of the report quarter. The report for the July-September,
1985 guarter is due by October 30, 1985. The report shall be completed in
duplicate and sent to:

Department of Sccial Services
Statistical Services Rranch
744 P Street, M.S. 12-81
Sacramento, CA 95814

Programmatic questions should he directed to vour program consultant in the
Office of Refugee Services at (916) 324-1576 or ATSS 484-1576. Ouestions
concerning the information to be submitted or corrected should he directed
to the Statistical Services Branch at {916) 322~2230 or ATSS 492-2230.

e d focZeA

ROBERT T, SERTICH
Neputy Director
Administration
cer  CUWDA

Attachments




SIATE OF CALIFORNIA

HEALTH AND WELFARE AGENCY

REFUGEE RESETTLEMENT PROGRAM
QUARTERLY GRANT REDUCTION/
TERMINATION REPORT

DEPARTMENT OF SOCIAL SERVICES

Send original and one copy to:

Department of Social Services
Statistical Services Branch
744 P Street, M5 12-81
Sacramento, CA 95814

COUNTY

CONTRALT NUMBER

FOR QUARTER ENDING
{MONTH, DAY, YEAR]

|. CASES

. PERSONS

il. DOLLARS

Current Qtr. ]Adjustmsms] Cumulative

Current Otr. E Adjustments [ Cumulative

Currant Qtr,JAdjustments I Cumulative

PART A. GRAN

T REDUCTIONS

AID TO FAMILIES WITH DEPENDENT
C

H:LDREN ,
Family Groups

Unemployed

REFUGEE DEMONSTRATION

FROJECT
Family Groups

Unempioyed

REFUGEE CASH ASSISTANCE

GENERAL ASSISTANCE #
GENERAL RELIE#

PART B. GRANT TERMINATIONS

AID TO FAMILIES WITH DEPENDENT

CHILDREN )
Family Groups

Unempioyed

AcFUGEE DEMONSTRATION

PROJECT
Family Groups

Unempioyed

REFUGEE CASH ASSISTANCE

GENERAL ASSISTANCE
GENERAL RELIEF

PART C. SANCTIONS

AID TO FAMILIES WITH DEPENDENT

CHILDREN ‘
Family Groups

Unempioyed

REFUGEE DEMONSTRATION

PROJECT
Famity Groups

Unempioyed

HREFUGEE CASH ASSISTANCE

GENERAL ASSISTANCE
GENERAL RELIEF

COMMENTS

ORT PREPARED (Y

TELEPHONE NUMBER

{ }

DATE

o THAE BE)Y

REF 26-224



The entries in ltems A, B and C are also to be separated by the categorical Aid programs of:

AFDC -- Aid 10 Families with Dependent Children which includes Family Groups and Unempioyed.

RDFP -- RHefugee Demonstration Project which includes Family Groups and Unempioyed.

RCA -- Hefugee Cash Assistance.

GA/GR -- General Assistance/General Relief.

A, GRANT REDUCTIONS

1.

Current Quarter -- enter the number of cases and the number of persons that received a grant reduction as a
result of employment and the dollar amount of the reductions.

2. ADJ -- enter the net adjustment to the number of cases, the number of persons and the dollar amounts that were
reported in prior quarters. The adjustmént column should only be used to reflect the loss of a job, an increase or
decrease in income, or the end of a sanction period. All other actions should be reported as current guarier activity.
(See matrix below.}

3. Cumulative -- enter the total number of cases, the number of persons and the doliar amounts for the current quarter's
activity pius the cumulative total of cases and persons and dollars from last quarter’s report.

ADJUSTMENT COLUMN
Chient Action Initial Grant Decrease Subsequent Grant Increases or Decreases
Grant Decrease Grant Increase

- Minus () ADJ. Plus (+} ADJ,
Enters employment ....... HXXAX
increased earnings ........ XXXXX
Decreased earnings ....... XXXXX
lossofjob ............... XAXKX
Sanction ......... .. ..., XXKKX
Sanction period ends ...... XXHXK

B. GRANT TERMINATIONS

Use the instruction listed in A 1, 2 and 3 above to calculate the number of cases, and persons and dollars for Grant
Terminations by substituting the word “reductions” with the word “terminations.”

C. SANCTIONS

t.

Current Guarter -- enter the number of cases and the number of persons that were sanctioned during the report
guarter for refusing to cooperate/participate in program activities or accept employment.

ADJ -- enter the net adjustment to the number of cases, the number of persons and dollars that were reported in
prior quarters. The adjustment column should orly be used 1o reflect the end of the sanction period. The initial sanction
shouid be reported as current quarter activity. (See matrix above.)

Cumulative -- enter the total number of cases, persons and dollars for the current quarter’s activity pius the cumulative
total from last quarter’'s report.

The method vsed to calculate the savings wili require the County to report the initial sanction action and each subsequent change
in the grant amount as a resutt of the sanction during the contract period.

NOTE:

In this section, only the number of parsons sanctioned in the case are to be reporied. De not repart the total number of

persons in the FBU,




State of California -~ Health and Weilare Ages Department of Social Services

REFUGEE RESETTLEMENT PROGRAM
QUARTERLY GRANT REDUCTION/TERMINATION REPORT
FORM RS 16

CONTENT

This form (RS 16) reports information on participants who have had their cash assistance grant; 1.} reduced or
terminated as a result of employment or 2.) sanctioned for refusing to cooperate/ participate in program activities or
accept employment.

PURPOSE

The purpose of this report is to determine 1) the number of refugees that: a) attain self-sufficiency; b) reduce their
dependency on cash assistance programs; c) are sanctioned.for refusing to cooperate./participate inthe program, and 2)
the total dollar amount of grant savings realized as a result of these actions.

DISTRIBUTION

Data from these reports will be compiled into a summary for use by Department managers, the Legisiature, Federal
Government and other interested agencies and individuals, .

DUE DATE

Reports are to be received on or before the thirtieth day of the month following the end of the reportquarter{i.e. October -
December quarter report due January 30th; January - March quarter report due April 30th). The report shall be
completed in dupicate and sent to-

The Department of Social Services
Statisticat Services Branch

744 P Street, MS 12-81
Sacramento, CA 95814

GENERAL INSTRUCTIONS

The method used to calculate the savings will require the county to report the initial grant-related action and each
subsequent change in the grant amount directly retated to program activities or employmentduring the contract period.

INSTRUCTIONS
PART A. GRANT REDUCTIONS - A reduction in a participant’s cash grant as a result of employment.
PART B. GRANT TERMINATIONS - The termination of a participant’s cash grant as a result of employment.

PART C. SANCTIONS - The sanctioning of a participant's cash grant for refusal to cooperate/
participate in program activities or refusing to accept an offer of employment.

Entries are to be separated by the categories of:

I. The total number of Cases.

H. The total number of Persons in the reported cases.

Il The total Dollar amount of the grant savings related to the reported cases.

Subcategories of ltems |, It and Il are:

Current Quarter -- reflects those activities that occusred during the report quarter.

Adjustments (ADJ) -- reflects the net adjustment to cases that were reported in the prior quarter.

Cumulative -- the sum of the “current quarter activity total” pius the “cumulative total” from last quarter’s report,
{Current quarter + ADJ = Current quarter activity.)

FORM RS 16

Fitt i the information requested at the top and bottom of the report form and show the figures required for each item. ¥
there is nothing toreportonan item, enter 'O’ however, ifthereis nothingto reporton any of the items in Part A, Part B or
Yart C, draw a line across the entire Part - zero entries need not be made in this instance.
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Attachment 1

EXAMPLES FOR THE RS 16

These examples

track four clients through the first three quarters of the

reporting period and cover each of the most common actions that will
occur. We have also attached sample copies of the RS 16 reports which show
how the data should be reported.

1. Assume:

Client A -

Client B -

Client C -

Client D -

2. During the

Client A -

Client B -

{lient C -

Ciient D -

An AFDC-FG assistance unit (au) consisting of the client and three
dependents. Grant $1057.

An RDP-FG au consisting of the client and two dependents.
Grant $930.

An RCA au consisting of the client and his unemployed spouse.
Grant $779.

An AFDC-U au consisting of the client, her unemplioyed spouse and
one child, Grant $675.

Jan. - Mar. quarter the following actions take place:

enters employment, and his grant is reduced 5200 to reflect the
increase in net non-exempt income.

This action would be reported in the Grant Reduction section on the
AFDC-FG 1ine in the Current Quarter column as: 1 case, 4 persons and
a grant savings of $600 ($200 X 3).

enters emplioyment and his cash grant is terminated as a result of
excess income,

This action would be reported in the Grant Terminations section on
the RDP-FG Tine in the Current Quarter Column as: 1 case, 3 persons
and a grant savings of $2790 (930 X 3).

is sanctioned for refusing to cooperate and refusing a job offer,
The sanction is for three payment months at $210 per month,

This action would be reported in the Sanctions section, the RCA
Tine in the Current Quarter column as 1 case, 1 person and a grant
savings of $630 ($210 X 3).

enters emplioyment and her grant is reduced $350 to reflect the
change in net non-exempt income.

This action would be reported in the Grant Reductions section in the
AFDC-U 1ine in the Current Quarter column as 1 case, 3 persons and
a grant savings of $1050 ($350 X 3).




2TAVT vt ARl — ACmL R AND WELFARE AGENCY QEPARTMENT OF SGUIAL TRV

EFUGEE RESETTLEMENT PROGRAM Sead original and ane copy ta:
QUARTERLY GRANT REDUCTION/ gfaﬁf‘;:;:;“é;’:vizz‘aérgzg‘;‘“'
TERMINATION REPORT . 744 P Street, M3, 12-81

. Sacramanig, A 95814
COUNTY CONTRACT NUMBER ’ FoA GU;:ﬁR;:?ItGEAR‘ )
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Current Qir. lAdiustmnmsl Cumuiative | Current Q-tr.i Adius\:mun\‘.:l Cumuiative { Currant Otr.i Adiustmertts i Cumuintive

PART A. GRANT REQUCTIONS

AlD TO FAMILES WITH DEPENDENT

R .

CHILDREN Familv Groups / : ‘/ é Qo
Unemoloved / \5 LO50

REFUGEER DEMONSTRATION

PROUECT

Familv Groups

Unempiovad

REFUGEE CASH ASSISTANCE

GENERAL ASSISTANCE/
GENERAL RELIEF

PART B. GRANT TERMINATIONS

Al 7O FAMILES WITH OEPENDENT

CHILDREN
} Family Groups

Unemployed
HEFUGEE DEMONSTRATION

PROJECT | / 3 2770 -

Family Groups

Unemploved

AEFUGEE CASH ASSISTANCE

GENERAL REUEF

GENERAL ASSISTANCE/ f

PART C. SANCTIONS

AL TO FAMILES WITH DEPENDENT

CHILDREN
Family Groups

Unempioved

REFUGEE DEMONSTRATION
PROJECT

Famiiy Grouns

Unermuoloyed

REFUGEE CASH ASSISTANCE / / ) BHO

GENERAL ASSISTANCE/
GENERAL RELIEF

COMMENTS

TEROHT PREPARED BY I'ELEFMONE NUMBER IJA"E / -
Frint or type persoa 4o Contacd g0, 222 -B53% | ‘i////{l £5
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During the

Client A

Client B

Client C

Client D

Attachment 2

Apr.~Jun, gquarter the following actions take place:

receives a pay increase and his grant is again reduced $100 to
reflect the increase in net non-exempt income.

This action would be reported in the Grant Reduction section on the
AFDC-FG line in the Adjustment Column as a Plus (+) adjustment of
$300 (%100 X 3).

loses his job and reapplies for his cash grant. The previous grant
savings must be adjusted to refliect this change.

This action would be reported in the Grant Termination section on
the RDP FG line in the Adjustment column as a Minus {-) adjustment
of $2790 ($930 X 3},

Mo change.

No change,




Al — AEaL T AND WELAASE AGENCY

1EFUGEE RESETTLEMENT PROGRAM
QUARTERLY GRANT REDUCTION/
TERMINATION REPORT

ZEPAATMENT OF SOCIAL 3ERVH

Send original and one copy 10!

Department of Social Services
Stausucal Services Branch
744 P Sweer, M., 12.81
Sacramento, CA 95814

ZOUNTY CONTRACT NUMBER FOR QUARTER EMNCHNG a
MONTH. ZaY YEAR|
reecdom  Couvnry /23956 L?TM O pdS”
T
I. CASES il. PERSONS 1, DOLLARS

Current Qtr. IMiunmaﬂts! Cumuiative

Currenr Qre. I Adjustmants l Cumuiative

Cuttent Gtr_f Adiustments | Comuiative

FART A. GRANT REDUCTIONS

AID TO FAMILIES WITH DEPENDENT

CHILDREN
Famty Groups

SO0

Unemoloved

REFUGEE DEMONSTRATION

PROJECT
Family Groups

Unsmploved

REFUGEE CASH ASSISTANCE

GENERAL ASSISTANCE/
GENERAL AELIEF

PART B. GRANT TERMINATIONS

AIDTC FAMIUES WITH DEPENDENT

CHILDREN
Family Groups

Unempioyed

AEFUGEE DEMONSTRATION

PROJECT
Family Groups

-27%0

Unerriploved

REFUGEE CASH ASSISTANCE

GENERAL ASSISTANCE
GENEAAL RELIEF

PART C. SANCTIONS

AID TO FAMILIES WITH DEPENDENT
CHILOREN
Farmily Groups

Unernmploved

REFUGEE DEMONSTRATION

PROJECT
Family Grouos

Unemploved

REFUGEE CASH ASSISTANCE

GENERAL ASSISTANCE
GENERAL RELIEF

COMMENTS
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| TELEPHONE NUMBElﬂ
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4.

During the

Client A -

Client D -

Attachment 3

Jul . -Sept, quarter the following actions take place:

Toses his job and his cash grant is increased to reflect the
loss. The grant savings must be adjusted to reflect this
change, :

This action would be reported in the Grant Reductions section
in the AFDC-FG line as a Minus (-) adjustment of -$900 ($300 X 3).

receives a raise and is terminated from cash assistance, this
will require that the Grant Reductions and Grant Terminations
sections be adjusted to reflect this change.

As a result of this action two adjustments must be made: 1) the
Grant Reductions section (AFDC U) must be adjusted to reflect the

change; and 2) the Grant Terminations section (AFDC U) must be
adjusted to reflect the change in the number of cases, persons and
the dollars that are attributable to termination,

The grant reduction adjustment would be reported as a minus (-}
$1050 ($350 X 3}, The grant termination adjustment would be
reported in the Current Quarter column as 1 tase, 3 persons and a
grant savings of $2025 ($675 X 3).
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1EFUGEE RESETTLEMENT PROGRAM Sens angimal sn one cooy (o
QU ARTERLY GRANT REDUCTION/ Department of Sociat Services

Szaustical Services Branch

TERMINATION REPORT i 744 P Street, M.S. 12-81

Sacramento, CA 35814

[ FOR QUARTEA ENDING
IMONTH DAY YEARI

o, P4

COUNTY t CONTRACT NUMBER

/K—rcc'cv/om Couﬂf‘)’ !/.2.3 yYS e
I. CASES . PERSONS . DGLLARS

Curreme Qtr. [MiuﬂmomsE Cumulative | Current Qu,EAdjumams Curnulative ] Current C\n.lAe';unmamaz Cumuistive

PART A. GRANT REDUCTIONS

AID TQ FAMILIES WITH DEPENDENT l
CHILDREN I~ P00

Famiily Grouns

- /050

LUnemoloved

AEFUGEE DEMONSTRATICON
PRQJECT

Famiiv Groups

Unemploved

REFUGEE CASH ASSISTANCE

GENERAL ASSISTANCE/
GEZMNERAL RELIEF

PART 8. GRANT TERMINATIONS

AN TO FAMILIES WITH DEPENDENT
CHILDREN

Family Grouos

Unemployed / -5 . Z 0-2 5

nREFUGEE DEMONSTRATION
PACJECT

Family Groups

Unempioved

AEFUGEE CASH ASSISTANCE

GENERAL ASSISTANCES
GENERAL AELIEF

PART C. SANCTIONS

AID TO FAMILIES WITH DEPENDENT

CHILOREN
Farmily Groups

Unemoloyed
=FUGZE DEMONSTRATION
PROJECT

Farmiy Groups

Unemploved

REFUGEE CASH ASSISTANCE

GENERAL ASSISTANCE/
GENERAL RELIEF

COMMENTS
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